Smlouva o sdruzeném plnéni — elektronicky podpis

NiZe naleznete navod, jak smlouvu v elektronické verzi opatfit elektronickym podpisem.

Smlouvu, prosim, netisknéte ani nijak neupravujte. Naskenovany a rucné podepsany vytisk bohuzel
nemuzZeme akceptovat. V pripadé, Ze si smlouvu prejete obdrzet v listinné podobé, kontaktujte nas
e-mailem na smlouva@ekokom.cz.

Postup elektronického podpisu zaslané smlouvy:

1. Identifikace stran: Zkontrolujte, zda jsou vSechny Vase udaje v zahlavi smlouvy spravné a Uplné. Pokud za Vasi
spolecnost jedna vice osob, tak smlouvu musi podepsat elektronicky vsichni povéreni. V ptipadé, Ze jednate na zakladé
plné moci, pfiloZte, prosim, do odesilané datové zpravy také samotny dokument plné moci (ve formatu PDF).

2. Prectéte si smlouvu: Smlouvu si, prosim, projdéte a seznamte se s jejim obsahem, véetné znéni VSeobecnych
obchodnich podminek a jejich pfriloh.

3. Software: Jednim z nejjednodussich zplsobu, jak podepsat PDF dokumenty, je podpis v programu Adobe Acrobat
Reader, ktery je zdarma pro vSechna zatizeni (Windows i macOS). Pokud Adobe Acrobat Reader nemate, je nutné si jej
nejdrive stahnout.

4. Vlastni postup: V aplikaci Adobe Acrobat Reader oteviete PDF smlouvu, kterou chcete podepsat.
a) V horni listé kliknéte na tlacitko Nastroje, resp. VSechny nastroje (zalezi na verzi aplikace Adobe) a poté na Pouzit
certifikat.
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b) Zobrazi se tlacitko Digitalné podepsat, na které kliknéte.

< Pouzit certifikat *

£ Digitdlné podepsat

[@ Casové razitko

c) Tazenim mysi (kurzorem) vyberte oblast, kde se ma elektronicky podpis zobrazit. Pokud jiz elektronicky podpis mate, vyberte zvoleny soubor a kliknéte na Pokracovat (nasleduje bod 4. g)).

Vyberte digitalni ID, ktery chcete pouzit k podpisu:

3 Jan Novak (Soubor digitélniho identifikatoru)

FE»@

Zobrazit podrobnosti

Viydal: Jan Novak, Konec platneosti: 2029.01.19

Podepsat pomoci digitadlniho ID X |

@ ( Konfigurace novéhe digitdlniho 1D ) ( Zrudit ‘




Konfigurovat digitalni ID pro podepisovani X

Digitalni ID je vyZadovan pro
wvytvoreni digitalniho podpisw.
Nejbezpeénéjsi digitalni
identifikatory jsou vydavany
divéryhodnymi certifikacnimi
autoritami a jsou zaloZeny na
zabezpedenych zafizenich,
jako jsou ipové karty a
tokeny. Nékteré jsou zaloZeny
na souborech.

Miizete také vytvofit novy
digitalni 1D, ale takovy
identifikator poskytuje nizkou
uroved ochrany identity.

Vytvofit digitalni ID s vlastnim podpisem b4

Zadejte informace o identité,
které se poufiji pro vytvofeni
digitalniho 1D s vlastnim
podpisem.

Digitalni ID s vlastnimi
podpisy jednotlivel
nepaskytuji zaruku platnosti
informaci o identité. Z tohoto
divodu nemusi byt v
nékterych situacich piijaty.

Vyberte typ digitilniho ID:

o]

O

Kenfigurovat ¢ipovou kartu nebo token pfipejeny k

E\Q Poutzit zafizeni pro vytvafeni podpist
poditaci

Importovat existujici digitalni ID, ktery jste obdrzeli jako
soubor

Poutit digitalni ID ze souboru
5

@ Vytvofit novy digitalni ID
[+] Vytvofit digitalni 1D s vlastnim podpisem

Nazev

Organizaéni jednotka Zadejte organizaéni fednotku...
MNazev organizace Firma s.ro.

E-mailova adresa novak@firma.cz

Zemé/oblast CZ - CESKA REPUBLIKA v
Algoritmus klice 2048-bitovy RSA w
Pouzit digitalni ID pro Digitalni podpisy v

Zpét Pokratovat

Digitalni ID jsou obvykle
wydavany divéryhodnymi

platnost identity.
Digitalni 1D s vlastnimi
podpisy nemusi zajistovat
stejnou droven jistoty a
nemusi byt v nékterych
situacich pfijaty.

Poradte se s pfijemci, jestli se
jedna o pfijatelnou formu
ovéfeni totoZnosti.

Pfidénim hesla miZete
achranit soukromy kli¢
digitalniho ID. Pii pouZivani
digitalniho 1D pro
podepisovani budete toto
heslo potfebowvat znovu.

Soubor digitdlniho 1D uloZte
do znamého umisténi, abyste
jej mohli kepirovat a
zalohovat.

Vyberte cil nového digitalniho ID

UleZit do souboru

Ulozit digitalni ID do souboru v poditadi

d) Pokud elektronicky podpis nemate, mizZete si jej vygenerovat pomoci tlacitka Konfigurace nového digitalniho ID — VytvoFit novy digitalni ID — UloZit do souboru

UleZit do uloZisté certifikatd Windows

Ulozit digitalni ID do uloZisté certifikatd Windows pro

sdileni s dalSimi aplikacemi

UloZit digitalni ID s vlastnim podpisem do souboru

Zpét Pokratovat

Digitalni ID bude uloZen do nasledujiciho umisténi:

Chrante digitalni ID zadanim hesla:

Potvrdte heslo:

Zpét



f) Nyni vyberte digitalni ID, kterym si pfejete smlouvu podepsat. g) Na zavér kliknéte na Podepsat a pokud je to pro Vas podpis nutné, vyplite Vase heslo.
Neklikejte na moZnost Zamknout dokument po podepsdni. Dokument je nutné nechat

odemknuty, aby smlouvu mohli nasledné elektronicky podepsat za dodavatele i zastupci

Podepsat pomaoci digitdlniho ID spole&nosti EKO-KOM, a.s.

vyberte digitalni ID, ktery chcete pouzit k podpisu: Podepsat jako "Jan Novak" X
Jan Novak (Soubor digitalniho identifikatoru Zobrazit podrobnosti Vzhled  Standardni text ~

Vydal: Jan Novak, Konec platnosti: 2029.01.19
J an Digitalné podepsal
Jan Novak

Datum: 2024.01.19

Novak 14:13:33 +01'00"

! [ Zamknout dokument po podepsani ! Zobrazit detaily certifikatu

Zkontrolujte obsah dokumentu, ktery mize ovlivnit podepsani

5. Zaslani zpét pres datovou schranku. Elektronicky podepsanou smlouvu zaslete formou odpovédi na origindlni pfijatou zpravu, pres datovou schranku. Nase datova schranka ma

identifikator kbbdu2k. Ujistéte se, Ze odesland zprava obsahuje podepsanou smlouvu a pfipadné i dokument plna moc (ve formatu PDF), pokud je tato dokumentace relevantni pro uzavieni
smlouvy.

6. Navraceni podepsané smlouvy. Po elektronickém podpisu smlouvy oprdvnénou osobou z nasi strany Vam bude finadlni dokument zaslan zpét do datové schranky.

V pripadé potieby nds kontaktujte e-mailem na smlouva@ekokom.cz nebo telefonicky +420 729 848 444, +420 729 848 445.
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Contract on Collective Compliance — Electronic signature Alltook ) Edit  Comvert

All tools

Below you will find instructions on how to sign the Contract electronically.

Please do not print or modify the Contract in any way. Unfortunately, we cannot accept a scanned and
hand-signed printout. If you wish to receive the Contract in paper form, please contact us by e-mail at
smlouva@ekokom.cz. Create a PDF

Export a PDF

Edit a PDF

Combine files

Organize pages

Procedure for electronic signing of the Contract:

1. Identification data: Check that all your data in the Contract heading is correct and complete. In case that your company Add comments

is represented by more than one person, the Contract has to be signed electronically by all authorised persons. If you Request e signatures
act on behalf of a Power of Attorney, also please attach the Power of Attorney document (PDF format) and send it
electronically together with the Contract. £ 2I 28 s
Protect a PDF
2. Read the Contract: Read the Contract and familiarise yourself with its contents, including the text of the General Terms
and Conditions and their annexes. Redact a PDF
. . . . . . . Compress a PDF
3. Software: One of the easiest way to sign PDF document is with Adobe Acrobat Reader, which is free for all devices e
(Windows and macOS). If you don't have Adobe Acrobat Reader, you need to download it first. Prepare a form
4. Step by step process: Open the PDF Contract you want to sign in Adobe Acrobat Reader. Fill & Sign
a) Inthetop bar, click on Tools or All Tools (depending on your version of Adobe), then click on Use a certificate. Convert to PDF

Add a stamp

Use a certificate

Use print production
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b) Click on Digitally sign button.

{ Use a certificate

£3 Digitally sign

Ea Timestamp

c) Drag the mouse (cursor) to select the area where you want the electronic signature to appear. If you already have an electronic signature, choose the selected file and click on Continue
(skip to the part 4. g) at the end of this guide).

Sign with a Digital ID

Choose the Digital ID that you want to use for signing: Refresh

Jan Novak (Windows Digital ID) View Details
Issued by: EKO-KOM-CA, Expires: 2031.11.10

sesd (Digital ID file) View Details
Issued by: sesd, Expires: 2029.01.19

Configure New Digital ID Cancel Continue




Configure a Digital ID for signing

A Digital ID is required to
create a digjtal signatureThe
most secure Digital ID are
issued by trusted Certificate
authorities and are based on
secure devices like smart card
or token. Some are based on
files.

You can also create a new
Digital ID, but they provide a
low level of identity

assurance.

Select the type of Digital ID:

d) If you do not have an electronic signature, you can generate one using the button Configure a new digital ID - Create a new digital ID - Save to File.

Select the destination of the new Digital ID

Use a Signature Creation Device

Configure a smart card or token connected to your
computer

Use a Digital ID from a file

Import an existing Digjtal ID that you have obtained as
afile

Create a new Digital ID
Create your self-signed Digital ID

Cancel Continue

Create a self-signed Digital ID

Enter the identity information
to be used for creating the

self-signed Digital ID.

Digital IDs that are self-signed
by individuals do not provide
the assurance that the identity
information is valid. For this
reason they may not be
accepted in some use cases.

Name ‘ Jan

Organizational Unit ‘ Novak

Organization Name ‘ EKO-KOM, a.s.

Email Address | novak@ekokom.cz

Country/Region ‘ CZ - CZECH REPUBLIC

Key Algorithm ‘ 2048-bit RSA

Use Digital ID for ‘ Digital Signatures

Digital IDs are typically issued
by trusted providers that
assure the validity of the
identity.

Self-signed Digital ID may not
provide the same level of
assurance and may not be

accepted in some use cases.
Consult with your recipients if
this is an acceptable form of
authentication.

Save to File
Save the Digital ID to a file in your computer

Save to Windows Certificate Store

Save the Digital ID to Windows Certificate Store to be
shared with other applications

Back Continue

Save the self-signed Digital ID to a file

Add a password to protect the
private key of the Digital ID.
You will need this password
again to use the Digital ID for
Signing.

Save the Digital ID file in a
known location so that you
can copy it or back it up.

Your Digital ID will be saved at the following location :

"C:\Users\jnovak\AppData\Adobe| ( Browse

Apply a password to protect the Digital ID:

Confirm the password:




f) You can now select the Digital ID you use to sign the Contract.

Sign with a Digital ID

Choose the Digital ID that you want to use for signing:

Refresh

Jan Novak (Windows Digital ID) View Details
Issued by: EKO-KOM-CA, Expires: 2031.11.10

sesd (Digital ID file) View Details
Issued by: sesd, Expires: 2029.01.19

Configure New Digital ID Cancel

© =ul

g) Finally, click on Sign and fill in your password if necessary for your
signature. Do _not click on Lock document after signing. The Contract
document must be left unlocked so that representatives of EKO-KOM
a.s. then can electronically sign the Contract on behalf of the supplier.

Sign as "Jan Novak"

Appearance ‘ Standard Text

Jan
Novak

Digitally signed
by Jan Novak

Date: 2024.02.28
13:17:33 +01'00

Lock document after signing View Certificate Details

Review document content that may affect signing

5. Sending back. Send the electronically signed Contract as a reply to the original received message by e-mail. If your company has set up a ,,Czech data box", use it instead.
Our Czech data box identifier is kbbdu2k. Make sure that the message you send contains the signed Contract and, if applicable, the Power of Attorney, if this document is

relevant to the Contract.

data box again.

If necessary, please contact us by e-mail at smlouva@ekokom.cz or by phone +420 729 848 444

Return of signed Contract. After the Contract is electronically signed by an authorised person from our side, the final document will be sent to your mailbox or Czech
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