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All tools

Below you will find instructions on how to sign the Contract electronically.

Please do not print or modify the Contract in any way. Unfortunately, we cannot accept a scanned and
hand-signed printout. If you wish to receive the Contract in paper form, please contact us by e-mail at
smlouva@ekokom.cz. Create a PDF

Export a PDF

Edit a PDF

Combine files

Organize pages

Procedure for electronic signing of the Contract:

1. Identification data: Check that all your data in the Contract heading is correct and complete. In case that your company Add comments

is represented by more than one person, the Contract has to be signed electronically by all authorised persons. If you Request e signatures
act on behalf of a Power of Attorney, also please attach the Power of Attorney document (PDF format) and send it
electronically together with the Contract. £ 2I 28 s
Protect a PDF
2. Read the Contract: Read the Contract and familiarise yourself with its contents, including the text of the General Terms
and Conditions and their annexes. Redact a PDF
. . . . . . . Compress a PDF
3. Software: One of the easiest way to sign PDF document is with Adobe Acrobat Reader, which is free for all devices e
(Windows and macOS). If you don't have Adobe Acrobat Reader, you need to download it first. Prepare a form
4. Step by step process: Open the PDF Contract you want to sign in Adobe Acrobat Reader. Fill & Sign
a) Inthetop bar, click on Tools or All Tools (depending on your version of Adobe), then click on Use a certificate. Convert to PDF

Add a stamp

Use a certificate

Use print production



mailto:smlouva@ekokom.cz

b) Click on Digitally sign button.

{ Use a certificate

£3 Digitally sign

Ea Timestamp

c) Drag the mouse (cursor) to select the area where you want the electronic signature to appear. If you already have an electronic signature, choose the selected file and click on Continue
(skip to the part 4. g) at the end of this guide).

Sign with a Digital ID

Choose the Digital ID that you want to use for signing: Refresh

Jan Novak (Windows Digital ID) View Details
Issued by: EKO-KOM-CA, Expires: 2031.11.10

sesd (Digital ID file) View Details
Issued by: sesd, Expires: 2029.01.19

Configure New Digital ID Cancel Continue




Configure a Digital ID for signing

A Digital ID is required to
create a digjtal signatureThe
most secure Digital ID are
issued by trusted Certificate
authorities and are based on
secure devices like smart card
or token. Some are based on
files.

You can also create a new
Digital ID, but they provide a
low level of identity

assurance.

Select the type of Digital ID:

d) If you do not have an electronic signature, you can generate one using the button Configure a new digital ID - Create a new digital ID - Save to File.

Select the destination of the new Digital ID

Use a Signature Creation Device

Configure a smart card or token connected to your
computer

Use a Digital ID from a file

Import an existing Digjtal ID that you have obtained as
afile

Create a new Digital ID
Create your self-signed Digital ID

Cancel Continue

Create a self-signed Digital ID

Enter the identity information
to be used for creating the

self-signed Digital ID.

Digital IDs that are self-signed
by individuals do not provide
the assurance that the identity
information is valid. For this
reason they may not be
accepted in some use cases.

Name ‘ Jan

Organizational Unit ‘ Novak

Organization Name ‘ EKO-KOM, a.s.

Email Address | novak@ekokom.cz

Country/Region ‘ CZ - CZECH REPUBLIC

Key Algorithm ‘ 2048-bit RSA

Use Digital ID for ‘ Digital Signatures

Digital IDs are typically issued
by trusted providers that
assure the validity of the
identity.

Self-signed Digital ID may not
provide the same level of
assurance and may not be

accepted in some use cases.
Consult with your recipients if
this is an acceptable form of
authentication.

Save to File
Save the Digital ID to a file in your computer

Save to Windows Certificate Store

Save the Digital ID to Windows Certificate Store to be
shared with other applications

Back Continue

Save the self-signed Digital ID to a file

Add a password to protect the
private key of the Digital ID.
You will need this password
again to use the Digital ID for
Signing.

Save the Digital ID file in a
known location so that you
can copy it or back it up.

Your Digital ID will be saved at the following location :

"C:\Users\jnovak\AppData\Adobe| ( Browse

Apply a password to protect the Digital ID:

Confirm the password:




f) You can now select the Digital ID you use to sign the Contract.

Sign with a Digital ID

Choose the Digital ID that you want to use for signing:

Refresh

Jan Novak (Windows Digital ID) View Details
Issued by: EKO-KOM-CA, Expires: 2031.11.10

sesd (Digital ID file) View Details
Issued by: sesd, Expires: 2029.01.19

Configure New Digital ID Cancel

© =ul

g) Finally, click on Sign and fill in your password if necessary for your
signature. Do _not click on Lock document after signing. The Contract
document must be left unlocked so that representatives of EKO-KOM
a.s. then can electronically sign the Contract on behalf of the supplier.

Sign as "Jan Novak"

Appearance ‘ Standard Text

Jan
Novak

Digitally signed
by Jan Novak

Date: 2024.02.28
13:17:33 +01'00

Lock document after signing View Certificate Details

Review document content that may affect signing

5. Sending back. Send the electronically signed Contract as a reply to the original received message by e-mail. If your company has set up a ,,Czech data box", use it instead.
Our Czech data box identifier is kbbdu2k. Make sure that the message you send contains the signed Contract and, if applicable, the Power of Attorney, if this document is

relevant to the Contract.

data box again.

If necessary, please contact us by e-mail at smlouva@ekokom.cz or by phone +420 729 848 444

Return of signed Contract. After the Contract is electronically signed by an authorised person from our side, the final document will be sent to your mailbox or Czech
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